
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Organization Name]  

[Organization Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I am writing to introduce myself as a social worker with [number] years 

of experience in [specific area of expertise]. I am currently with [your 

organization or current position] and have dedicated my career to 

[briefly describe your mission or focus in social work].  

My background includes [mention relevant education, certifications, and 

previous roles] and I have a passion for [specific populations or issues 

you work with]. I believe that [insert a value or belief related to 

social work], which drives my commitment to [specific objectives or goals 

you aim to achieve].  

I am eager to collaborate with professionals like yourself in [mention 

potential partnership, project, or goal]. I am particularly interested in 

[specific interests that align with the recipient's work or 

organization].  

Thank you for considering this introduction. I look forward to the 

possibility of working together to make a positive impact in our 

community.  

Sincerely,  

[Your Name]  

[Your Job Title]  

[Your Organization] 


