
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Organization's Name]  

[Organization's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. I am writing to you in my capacity as 

a social worker, with a concern that I believe requires immediate 

attention regarding [specific issue or topic].  

[Briefly describe the issue or concern, providing relevant details and 

data].  

It is crucial that [explain the importance of addressing the issue, 

including the impact on the community or population served].  

I urge you to consider [specific actions or policies you believe should 

be implemented]. Your support can make a significant difference in 

ensuring [desired outcome].  

Thank you for your attention to this important matter. I look forward to 

your response and am eager to collaborate to foster positive change.  

Sincerely,  

[Your Name]  

[Your Title/Position]  

[Your Organization] 


