
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Company Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Proposal for [Project/Service Name]  

I am writing to propose [briefly describe the project or service], which 

I believe will [mention benefits or solve a problem]. As a software 

engineer with [X years] of experience in [specific technologies or 

industries], I am confident that I can deliver a solution that meets your 

needs. 

**Project Overview**  

[Provide a brief summary of the project, including goals and objectives.] 

**Scope of Work**  

[List the tasks and deliverables.] 

**Timeline**  

[Include estimated timelines for each phase of the project.] 

**Budget**  

[Provide an overview of costs associated with the project.] 

**Benefits**  

[Describe the advantages of the project and how it will positively impact 

the company.] 

I look forward to the opportunity to discuss this proposal further. 

Please feel free to contact me at [Your Phone Number] or [Your Email 

Address]. Thank you for considering my proposal. 

Sincerely,  

[Your Name]  

[Your Title] 


