
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Date]  

[Recipient's Name]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

[Opening Hook: Start with an engaging sentence that captures attention.]  

[Background: Provide context or a brief backstory that sets the stage for 

your narrative.]  

[Character Introduction: Introduce the main character and their 

motivations.]  

[Inciting Incident: Describe the event that propels the story forward and 

disrupts the norm.]  

[Conflict Development: Outline the rising tension and challenges faced by 

the character.]  

[Turning Point: Present the moment where everything shifts, revealing 

deeper stakes.]  

[Climax: Describe the peak of the story where all elements come to a 

head.]  

[Resolution: Discuss how the conflict is resolved and what this means for 

the characters.]  

[Closing Reflection: End with a thought-provoking statement or question 

that resonates.]  

Sincerely,  

[Your Name] 


