
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Advisor's Name]  

[Department/Office]  

[University Name]  

[University Address]  

[City, State, Zip Code]  

Dear [Advisor's Name],  

I hope this message finds you well. I am writing to discuss my current 

academic standing and to seek your guidance regarding my SGPA (Semester 

Grade Point Average) for this semester. 

As of now, I am aware that my SGPA is [insert SGPA]. I am concerned about 

how this may impact my overall academic progress and would appreciate 

your insights into potential strategies for improvement moving forward. 

I am particularly interested in understanding the following: 

- Recommendations for courses or resources that could help raise my SGPA. 

- Strategies for effective study habits and time management. 

- Any academic support services available that I should consider. 

Thank you for your time and support. I look forward to your guidance on 

how I can enhance my academic performance.  

Best regards,  

[Your Name]  

[Student ID (if applicable)]  

[Degree Program] 


