
[Your Company Letterhead]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Recipient Company]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: SDLC Milestone Achievement  

We are pleased to announce the successful completion of the [specific 

milestone] as part of our Software Development Life Cycle (SDLC) for the 

[project name]. This key accomplishment marks a significant step forward 

in our development process and demonstrates our commitment to delivering 

high-quality software solutions. 

Milestone Details:  

- **Milestone Name:** [Milestone Name]  

- **Completion Date:** [Date of Completion]  

- **Key Deliverables:**  

 - [Deliverable 1]  

 - [Deliverable 2]  

 - [Deliverable 3]  

The completion of this milestone was achieved through the hard work and 

dedication of our team members, and we would like to extend our gratitude 

for their efforts. Moving forward, we will focus on [next steps or 

upcoming milestones], ensuring that we stay on track for a timely project 

delivery. 

Please feel free to reach out if you have any questions or would like to 

discuss this milestone in further detail. 

Thank you for your continued support.  

Sincerely,  

[Your Name]  

[Your Title]  

[Your Company]  

[Your Contact Information] 


