
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

Customer Service  

Ryanair  

[Company Address]  

[City, State, Zip Code]  

Dear Ryanair Customer Service,  

Subject: Request for Refund - [Booking Reference Number]  

I hope this message finds you well.  

1. **Introduction**  

 - State the purpose of the letter.  

 - Provide booking reference number and flight details.  

2. **Details of the Flight**  

 - Mention the original flight dates, destinations, and any cancellations 

or issues that occurred.  

3. **Reason for Refund Request**  

 - Explain briefly why you are seeking a refund (e.g., flight 

cancellation, delays, etc.).  

4. **Supporting Documentation**  

 - List any attached documents (e.g., booking confirmation, 

correspondence, receipts).  

5. **Conclusion**  

 - Request the refund amount.  

 - Provide your contact details for any follow-up.  

Thank you for your attention to this matter. I look forward to your 

prompt response. 

Sincerely,  

[Your Name] 


