
**Ryanair Refund Letter Template** 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

Customer Service Department  

Ryanair  

[Company Address or Email]  

Subject: Request for Refund - Booking Reference [Your Booking Reference] 

Dear Sir/Madam, 

I am writing to formally request a refund for my flight booking with the 

following details: 

- **Booking Reference:** [Your Booking Reference]  

- **Flight Number:** [Your Flight Number]  

- **Date of Flight:** [Date of Flight]  

- **Departure City:** [Departure City]  

- **Destination City:** [Destination City]  

Due to [state your reason for requesting a refund, e.g., flight 

cancellation, change in travel plans, etc.], I am unable to take this 

flight. I am aware of Ryanair's refund policy and believe that I am 

eligible for a refund under these circumstances. 

I would appreciate your prompt attention to this matter and kindly 

request a confirmation of my refund request. If you require further 

information or documentation, please do not hesitate to contact me at 

[Your Phone Number] or [Your Email Address]. 

Thank you for your assistance. 

Sincerely,  

[Your Name] 


