
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

Customer Service  

Ryanair  

[Company Address]  

[City, State, Zip Code]  

Subject: Request for Change of Name on Booking  

Dear Ryanair Customer Service,  

I hope this message finds you well. I am writing to request a change of 

name on my booking with Ryanair. Below are the details of my reservation:  

- Booking Reference: [Your Booking Reference]  

- Flight Date: [Flight Date]  

- Departure City: [Departure City]  

- Destination City: [Destination City]  

- Name on Booking: [Current Name on Booking]  

- New Name: [New Name]  

I understand there may be a fee associated with this change, and I am 

willing to pay the necessary charges. Please let me know the steps I need 

to take to complete this request.  

Thank you for your assistance. I look forward to your prompt response.  

Sincerely,  

[Your Name] 


