
[Your Name]  

[Your Address]  

[City, Province, Postal Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Company/Organization Name]  

[Address]  

[City, Province, Postal Code]  

Dear [Recipient's Name],  

I am writing to introduce myself and my organization, [Your 

Organization's Name], which specializes in [brief description of 

services/products]. We have been operational since [year] and have served 

[target audience/clients].  

Our mission is to [state your mission], and we pride ourselves in 

[mention any accomplishments or unique selling points].  

We believe that a collaboration between our organizations could be 

mutually beneficial in [explain potential collaboration].  

I would welcome the opportunity to discuss this further and explore how 

we can work together. Please feel free to contact me at your earliest 

convenience.  

Thank you for considering this proposal.  

Sincerely,  

[Your Name]  

[Your Title] 


