
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Organization/Office Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Application for RTA (Road Traffic Authority)  

I hope this letter finds you well.  

I am writing to formally apply for [specific RTA service or application 

type] as per the guidelines provided by the Road Traffic Authority. My 

details are as follows:  

- Full Name: [Your Full Name]  

- Date of Birth: [Your Date of Birth]  

- License Number: [Your License Number] (if applicable)  

- Application Type: [Specify the type of application, e.g., renewal, new 

license, etc.]  

[In this paragraph, briefly explain your reason for the application. 

Include relevant details and any necessary context that may support your 

request.]  

Enclosed with this letter are the following documents:  

- [List of documents, e.g., identification, proof of residence, completed 

forms, etc.]  

I kindly request your assistance in processing my application at your 

earliest convenience. Should you require any further information or 

clarification, please do not hesitate to contact me via the provided 

phone number or email address.  

Thank you for your attention to this matter. I look forward to your 

prompt response.  

Sincerely,  

[Your Name]  

[Your Signature (if sending a hard copy)] 


