
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Organization Name]  

[Organization Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Request for RQP Submission  

I hope this letter finds you well. I am writing to formally submit a 

request for the Risk Qualification Process (RQP) regarding [briefly 

describe the subject of the RQP].  

As per the guidelines established, I have included all necessary 

documentation and information needed for the assessment. Please find 

attached:  

1. [Document 1]  

2. [Document 2]  

3. [Document 3]  

I believe that this submission addresses all pertinent criteria and 

standards. Should you need any further information or clarification, 

please feel free to contact me at your earliest convenience.  

Thank you for considering my request. I look forward to your prompt 

response.  

Sincerely,  

[Your Name]  

[Your Title/Position] (if applicable)  

[Your Organization] (if applicable) 


