
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Organization Name]  

[Organization Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

[Introduction: State the purpose of your letter and introduce your 

rhetorical strategy.]  

[Body Paragraph 1: Present your first point, using a specific rhetorical 

strategy (e.g., ethos, pathos, logos).]  

[Body Paragraph 2: Provide another point, incorporating a different 

rhetorical strategy to strengthen your argument.]  

[Body Paragraph 3: Address potential counterarguments and reinforce your 

position with additional evidence or examples.]  

[Conclusion: Summarize your main points and reiterate the importance of 

the issue or your call to action.]  

Sincerely,  

[Your Name]  

[Your Title or Position, if applicable] 


