
[Your Company Letterhead]  

[Date] 

[Recipient Name]  

[Recipient Title]  

[Recipient Company]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name], 

Subject: RFID Usage Report  

We are pleased to provide you with the RFID Usage Report for the period 

of [Start Date] to [End Date]. This report outlines the performance and 

insights gathered from our RFID implementation, highlighting key metrics 

and observations. 

1. **Overview**  

 - Brief introduction about the purpose of the report and RFID 

technology. 

2. **Key Metrics**  

 - Total tags used: [Number]  

 - Number of scans conducted: [Number]  

 - Average scan time: [Time]  

 - Inventory accuracy rate: [Percentage] 

3. **Usage Insights**  

 - Summary of usage patterns and any notable trends observed during the 

reporting period. 

4. **Challenges Faced**  

 - Description of any issues encountered while using RFID technology and 

measures taken to address them. 

5. **Future Recommendations**  

 - Suggestions for optimization and improvements based on data analysis. 

6. **Conclusion**  

 - Final thoughts and an invitation for further discussion regarding the 

report. 

Thank you for your continued partnership. Please feel free to reach out 

if you have any questions or need further information. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Company]  

[Your Contact Information] 


