
[Your Company Letterhead]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Recipient Company]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Request for Proposal (RFP) for Outsourcing Services  

We are pleased to submit our proposal in response to your Request for 

Proposal (RFP) for outsourcing services. At [Your Company Name], we are 

committed to delivering high-quality solutions tailored to meet the 

unique needs of your business.  

Our proposal outlines our experience, methodology, and resources that we 

believe will effectively address your requirements as set forth in the 

RFP. Key highlights of our proposal include:  

- [Briefly highlight your company's relevant experience]  

- [Summarize the services you are proposing]  

- [Mention any unique value propositions or differentiators]  

We have attached all necessary documents as per your RFP requirements, 

including our company profile, detailed service offerings, case studies, 

and pricing structure.  

We appreciate the opportunity to present our proposal and look forward to 

the possibility of working together to achieve your business objectives. 

Please feel free to contact me at [Your Phone Number] or [Your Email 

Address] if you have any questions or need further information.  

Thank you for considering our proposal.  

Sincerely,  

[Your Name]  

[Your Title]  

[Your Company Name]  

[Your Company Phone Number]  

[Your Company Email Address] 


