
[Your Nonprofit Organization's Letterhead]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Organization Name]  

[Organization Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

We are writing to submit our proposal in response to the Request for 

Proposals (RFP) issued by [Organization Name] for [specific project or 

funding opportunity]. As a dedicated nonprofit organization committed to 

[briefly describe your mission or focus area], we believe that our 

expertise aligns well with the goals outlined in your RFP. 

Our organization, [Your Organization's Name], has been serving the 

[specific community or population] since [year], focusing on [briefly 

describe key programs or services]. With our experienced team of [mention 

key staff or volunteers], we have successfully [mention relevant 

achievements or outcomes]. 

In this proposal, we outline our plan to [briefly summarize the project 

or initiative], which aims to [explain the intended goals and benefits]. 

We are requesting a funding amount of [specific amount] to support this 

initiative, which will [describe how the funding will be utilized]. 

Enclosed with this letter, please find our detailed proposal, including 

our organizational background, project description, budget, and support 

materials. We look forward to the opportunity to collaborate with 

[Organization Name] to enhance [specific outcome or benefit related to 

the project]. 

Thank you for considering our application. Please do not hesitate to 

reach out if you have any questions or need further information. 

Sincerely,  

[Your Name]  

[Your Title]  

[Your Nonprofit Organization's Name]  

[Your Phone Number]  

[Your Email Address]  

[Website URL, if applicable] 


