
[Your Company Letterhead]  

[Date]  

[Recipient Name]  

[Title]  

[Government Agency Name]  

[Agency Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Response to RFP [RFP Number/Title]  

We are pleased to submit our proposal in response to RFP [RFP 

Number/Title] issued on [Date of RFP Release]. At [Your Company Name], we 

are committed to delivering high-quality services that meet the needs and 

expectations of [Government Agency Name] and the communities you serve. 

Our proposal outlines our approach, qualifications, and experience 

tailored to the requirements specified in the RFP. We have included 

detailed information about our team, methodologies, and previous 

successful projects that demonstrate our capability in [specific 

service/solution offered]. 

We appreciate the opportunity to participate in this procurement process 

and look forward to the possibility of partnering with [Government Agency 

Name]. Should you have any questions or require any further information, 

please do not hesitate to contact me at [Your Phone Number] or [Your 

Email Address]. 

Thank you for considering our proposal. We hope to contribute to the 

success of your initiatives. 

Sincerely,  

[Your Name]  

[Your Title]  

[Your Company Name]  

[Your Phone Number]  

[Your Email Address] 


