
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Title/Position]  

[Institution/Organization Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I am writing to request access to IXL for [specific purpose, e.g., a 

classroom, tutoring program, personal use, etc.]. As [explain your role, 

e.g., a teacher, parent, student, etc.], I believe that IXL can greatly 

enhance [mention benefits, e.g., learning, teaching methods, etc.].  

I would appreciate your assistance in providing access for [number of 

users, if applicable, or specify duration, if needed]. If there are any 

forms or procedures required, please let me know. I am happy to provide 

any additional information necessary to facilitate this request. 

Thank you for considering my request. I look forward to your positive 

response. 

Sincerely,  

[Your Name]  

[Your Position, if applicable]  

[Your Institution/Organization, if applicable] 


