
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

To,  

The General Manager,  

Reserve Bank of India,  

[Branch Address]  

[City, State, Zip Code]  

Subject: Request for Clearance  

  

Dear Sir/Madam,  

I hope this message finds you well.  

I am writing to request your esteemed office's clearance regarding 

[specific purpose, e.g., a loan application, foreign remittance, etc.]. 

The details of the request are as follows:  

- **Applicant Name**: [Your Name]  

- **Application Number**: [Application Number]  

- **Date of Application**: [Date of Application]  

- **Purpose of Request**: [Briefly describe the purpose]  

- **Additional Information**: [Any other relevant details]  

I have attached all necessary documents for your reference. I would 

appreciate your prompt attention to this matter and kindly request to be 

informed of any further steps or information required from my side.  

Thank you for your assistance.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Name] 


