
**Subject:** Request for RBI Clearance 

**[Your Name]**  

**[Your Position]**  

**[Your Company Name]**  

**[Your Company Address]**  

**[Your Email Address]**  

**[Your Phone Number]**  

**[Date]** 

**To**  

**The Manager**  

**Reserve Bank of India**  

**[Relevant Department]**  

**[RBI Address]** 

Dear [Manager's Name], 

I hope this message finds you well.  

I am writing to formally request clearance from the Reserve Bank of India 

regarding [specific matter, e.g., a transaction, investment, or foreign 

remittance]. Our organization, [Your Company Name], is committed to 

complying with all regulatory requirements and ensuring transparent 

communication with the RBI. 

**Details of the Request:**  

- **Nature of Transaction:** [Brief description]  

- **Amount Involved:** [Specify amount]  

- **Purpose:** [Explain the purpose of the transaction]  

- **Supporting Documents:** [List any attached documents, if applicable] 

We kindly ask for your assistance in processing this request at your 

earliest convenience. Should you require any additional information or 

clarification, please do not hesitate to reach out. 

Thank you for your attention to this matter. We look forward to your 

prompt response. 

Warm regards, 

[Your Name]  

[Your Position]  

[Your Company Name]  

[Your Company Contact Information] 


