
**[Your Name]**  

**[Your Address]**  

**[City, State, ZIP Code]**  

**[Email Address]**  

**[Phone Number]**  

**[Date]**  

**[Recipient Name]**  

**[Recipient Title]**  

**Reserve Bank of India**  

**[Branch/Department Name]**  

**[Address]**  

**[City, State, ZIP Code]**  

Dear [Recipient Name],  

Subject: Request for Approval  

I hope this letter finds you well. I am writing to formally request 

approval for [briefly state the purpose, e.g., the establishment of a new 

branch, a financial product, etc.].  

[Provide a brief overview of your organization, including relevant 

background information, mission, and objectives. Mention any previous 

correspondence or reference numbers, if applicable.]  

The details of the request are as follows:  

- **Nature of Request:** [Clearly outline what you are requesting 

approval for]  

- **Justification:** [Explain the reasons and need for the request, 

including potential benefits and contributions to the economy or 

community.]  

- **Supporting Documents:** [List documents you are attaching to support 

your request. E.g., financial statements, project plans, etc.]  

We are committed to complying with all regulatory requirements and 

ensuring that our operations align with the guidelines set forth by the 

Reserve Bank of India.  

Thank you for considering our request. We look forward to your positive 

response.  

Sincerely,  

[Your Name]  

[Your Job Title]  

[Your Organization Name] 


