
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I am writing to formally submit my application for the QYC (Know Your 

Customer) process as required by [specific regulation or policy].  

Enclosed with this letter, you will find all necessary documents, 

including:  

1. [Document 1]  

2. [Document 2]  

3. [Document 3]  

I trust that my application meets all criteria outlined in the QYC 

guidelines. Should you require any further information or clarification, 

please do not hesitate to contact me at [your phone number] or [your 

email address].  

Thank you for your consideration.  

Sincerely,  

[Your Name]  

[Your Position/Title, if applicable]  

[Your Company/Organization, if applicable] 


