
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Company/Organization Name]  

[Address]  

[City, State, ZIP Code]  

Dear [Recipient Name],  

I hope this letter finds you well. I am writing to formally request the 

approval of my QYC (Know Your Customer) application submitted on [Date of 

Application Submission].  

As outlined in my application, I have provided all necessary 

documentation to verify my identity and comply with the KYC regulations. 

This includes:  

1. A valid government-issued ID  

2. Proof of address  

3. Any additional required documents  

I am keen to proceed with [briefly explain purpose, e.g., opening a new 

account, investment, etc.], and timely approval of my application will 

greatly assist me in this endeavor.  

Please let me know if there are any further documents or information you 

require from my end to expedite the approval process. I appreciate your 

attention to this matter and look forward to your prompt response.  

Thank you for your assistance.  

Sincerely,  

[Your Name]  

[Your Title or Position, if applicable] 


