
[Your Name]  

[Your Position]  

[Your Company]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[Recipient Company]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Budget Proposal for QVC Project  

I hope this message finds you well. I am writing to present a budget 

proposal for the QVC project, which we believe will significantly enhance 

our operational efficiency and customer engagement.  

**Project Overview:**  

- Briefly outline the goals and objectives of the QVC project.  

- Highlight the expected benefits to the company.  

**Budget Breakdown:**  

- **Personnel Costs:** [Detail any salaries, wages, or related costs]  

- **Materials and Supplies:** [List required materials and their costs]  

- **Technology Needs:** [Specify software, hardware, or other technology 

costs]  

- **Marketing Expenses:** [Outline any promotional costs associated with 

the project]  

- **Miscellaneous Costs:** [Include any other relevant expenses]  

**Total Proposed Budget:** [Total amount here]  

**Justification:**  

- Explain how the investment will lead to increased revenue, cost 

savings, or other tangible benefits.  

- Provide data or examples to support your proposal.  

I kindly ask for your consideration of this proposal and look forward to 

discussing it further. Please feel free to reach out if you have any 

questions or need additional information.  

Thank you for your time and support.  

Sincerely,  

[Your Name]  

[Your Position]  

[Your Company] 


