
[Your Name]  

[Your Title]  

[Your Institution/Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Recipient Institution/Organization]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Partnership Proposal for Joint Research Initiative  

I hope this letter finds you well. I am writing to propose a potential 

partnership between [Your Institution/Organization] and [Recipient 

Institution/Organization] to embark on a collaborative research 

initiative focused on [briefly describe research topic].  

The objectives of this collaboration are as follows:  

1. [Objective 1]  

2. [Objective 2]  

3. [Objective 3]  

We believe that combining our expertise and resources will significantly 

enhance the outcomes of this research. We envision a partnership that 

includes:  

- [Collaborative Activities]  

- [Shared Resources]  

- [Expected Contributions]  

To further discuss this opportunity, I would like to propose a meeting at 

your earliest convenience. Please let me know your available dates and 

times.  

Thank you for considering this partnership proposal. I look forward to 

your positive response.  

Warm regards,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Title]  

[Your Institution/Organization]  

[Optional: Your Institution/Organization's Website] 


