
Subject: Request for QR Code Generation 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request the 

generation of a QR code for [specific purpose, e.g., an event, marketing 

material, product information].  

Here are the details for the QR code: 

- **Content/Link:** [Insert the URL, text, or information that the QR 

code should contain] 

- **Size/Dimensions:** [Specify any size requirements, if applicable] 

- **Design Preferences:** [Mention if you have any specific colors, 

logos, or branding requirements] 

- **Deadline for Completion:** [Indicate when you need the QR code by] 

Please let me know if you require any more information or if there are 

forms I need to complete for this request. 

Thank you for your assistance! 

Best regards, 

[Your Name]  

[Your Position]  

[Your Company/Organization]  

[Your Contact Information] 


