
[Your Company Letterhead]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Company/Organization]  

[Recipient's Address]  

Subject: Notification of QR Code Scanner Implementation 

Dear [Recipient's Name], 

We are excited to inform you that [Your Company/Organization Name] will 

be implementing a new QR code scanning system to enhance [describe 

purpose: e.g., customer experience, operational efficiency, etc.]. This 

system will be effective starting [start date]. 

The QR code scanner will allow [briefly describe functionality and 

benefits]. We believe this advancement will significantly benefit [target 

audience or users]. 

Please be prepared to [mention any necessary actions or changes that the 

recipient should anticipate]. We appreciate your cooperation and support 

during this transition. 

If you have any questions or require further information, please do not 

hesitate to reach out. 

Thank you for your attention. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company/Organization]  

[Contact Information] 


