
[Your Company Letterhead]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Recipient Company]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Submission for Quality of Service Approval  

I am writing to formally submit our request for Quality of Service (QoS) 

approval for [specific project/service/product name]. This submission is 

part of our ongoing commitment to maintain high standards and ensure 

compliance with industry regulations.  

Enclosed with this letter, you will find the detailed documentation 

outlining the specifications, performance metrics, and proposed measures 

to achieve optimal QoS. We believe these measures will not only meet but 

exceed the necessary requirements.  

Please review the attached materials at your earliest convenience. We are 

keen to address any questions or provide further clarification if needed. 

We look forward to your favorable response and are excited about the 

potential collaborative efforts in ensuring a top-notch service 

experience for our clients.  

Thank you for considering our submission.  

Sincerely,  

[Your Name]  

[Your Title]  

[Your Company]  

[Your Phone Number]  

[Your Email Address] 


