
[Your Name]  

[Your Position]  

[Your Company]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[Recipient Company]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Request for QoS Approval  

I hope this letter finds you well. I am writing to formally request your 

approval for the Quality of Service (QoS) implementation for our upcoming 

project, [Project Name].  

As discussed in our previous meetings, the QoS metrics we aim to achieve 

include [list specific metrics, e.g., latency, bandwidth, jitter, packet 

loss]. Implementing these standards is crucial for ensuring optimal 

performance and customer satisfaction.  

We believe that the proposed QoS criteria will significantly enhance our 

service delivery and align with our strategic goals of [mention relevant 

goals, e.g., improving customer experience, increasing operational 

efficiency].  

Attached to this letter, you will find the detailed QoS plan outlining 

the objectives, methodologies, and expected outcomes. We aim to have your 

approval by [insert deadline], allowing us to proceed with the necessary 

actions promptly.  

Thank you for considering this request. I am looking forward to your 

positive response. Please feel free to reach out if you have any 

questions or require further information.  

Warm regards,  

[Your Signature (if sending a hard copy)]  

[Your Typed Name]  

[Your Position]  

[Your Company] 


