
[Your Name]  

[Your Position]  

[Your Company]  

[Your Address]  

[City, State, Zip]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[Recipient Company]  

[Recipient Address]  

[City, State, Zip]  

Dear [Recipient Name],  

Subject: Request for Escalation of QoS Approval  

I hope this message finds you well. I am writing to formally request the 

escalation of the Quality of Service (QoS) approval for [specific project 

or initiative] due to [brief reason for escalation, e.g., project 

timelines, client requirements, etc.].  

We have made significant progress in [project details], and timely 

approval of the QoS is crucial for [explain impact of delay]. I believe 

that expediting this process will greatly benefit [mention stakeholders 

or clients].  

I appreciate your attention to this matter and look forward to your 

prompt response. Thank you for your support.  

Best regards,  

[Your Name]  

[Your Position]  

[Your Company] 


