
[Your Company Letterhead]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Department]  

[Company Name]  

[Company Address]  

Dear [Recipient's Name],  

Subject: Request for QoS Approval  

I hope this message finds you well.  

I am writing to formally request your approval for the Quality of Service 

(QoS) measures outlined in [specific project or initiative name]. As part 

of our commitment to maintaining high standards in our operations, it is 

essential to ensure that our services meet the expected performance 

metrics and deliver the quality outcomes our clients depend on.  

The proposed QoS framework includes the following key elements:  

1. **Performance Metrics**: [Briefly describe the metrics to be used]  

2. **Monitoring Processes**: [Outline how the QoS will be monitored and 

reported]  

3. **Remediation Plans**: [Detail any procedures for issues that arise]  

We believe that implementing these measures will enhance our service 

delivery and customer satisfaction. Please review the attached 

documentation for further details.  

I kindly ask for your approval by [specific date], so we can proceed with 

the necessary steps to implement the QoS framework effectively.  

Thank you for considering this request. I look forward to your positive 

response.  

Best regards,  

[Your Name]  

[Your Title]  

[Your Department]  

[Your Contact Information] 


