
[Your Name]  

[Your Job Title]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Job Title]  

[Recipient Organization]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this message finds you well. I am writing to provide feedback 

regarding the recent Quality Needs Survey (QNS) distributed on [date of 

survey distribution].  

[Briefly summarize your overall impression of the survey, including any 

positive aspects and suggestions for improvement.]  

Specifically, I would like to highlight:  

1. [Specific feedback point #1]  

2. [Specific feedback point #2]  

3. [Specific feedback point #3]  

Additionally, I recommend considering the following improvements for 

future surveys:  

- [Improvement suggestion #1]  

- [Improvement suggestion #2]  

Thank you for your efforts in conducting this survey and for considering 

my feedback. I believe that with some adjustments, the QNS can be even 

more effective in gathering valuable insights.  

Looking forward to seeing the continued progress.  

Best regards,  

[Your Name]  

[Your Job Title]  

[Your Organization] 


