
[Your Name]  

[Your Position]  

[Your Company]  

[Your Email]  

[Your Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Company]  

[Recipient's Email]  

Dear [Recipient's Name],  

I hope this message finds you well. I am reaching out to request a 

meeting to discuss [specific topic or project related to QNX].  

I believe that a conversation would be beneficial in order to [briefly 

explain the purpose and benefits of the meeting].  

Could we schedule a time to meet? I am available on [provide two or three 

options for dates and times], but I can be flexible to accommodate your 

schedule.  

Thank you for considering my request. I look forward to your response.  

Best regards,  

[Your Name]  

[Your Position]  

[Your Company] 


