
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Company Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Request for QNAP Installation Service  

I hope this message finds you well. I am writing to request installation 

services for a QNAP NAS system at my premises. Below are the details of 

my request: 

**Device Information:**  

- Model: [QNAP Model Number]  

- Serial Number: [Serial Number]  

**Installation Location:**  

- Address: [Installation Address]  

- Preferred Installation Date: [Preferred Date]  

**Additional Requirements:**  

- [Any specific software configurations, data migration, etc.]  

I would appreciate a prompt response regarding the availability and cost 

of your installation services. Thank you for your attention to this 

matter.  

Best regards,  

[Your Name]  

[Your Job Title, if applicable]  

[Your Company, if applicable] 


