
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Submission of Qualification Evidence  

I hope this letter finds you well.  

I am writing to submit my qualification evidence in support of my 

application for [specific position/course/opportunity]. Please find 

attached the following documents that substantiate my qualifications:  

1. [Document Name/Description]  

2. [Document Name/Description]  

3. [Document Name/Description]  

These documents provide a detailed overview of my [mention relevant 

experience, education, certifications, etc.]. I believe that my 

background and skills align well with the requirements of [specific 

position/course/opportunity].  

Thank you for considering my application. I look forward to the 

opportunity to discuss my qualifications further.  

Sincerely,  

[Your Name]  

[Your Signature (if sending a hard copy)] 


