
[Your Organization's Letterhead]  

[Date]  

[Recipient's Name]  

[Recipient's Address]  

[City, State, ZIP Code]  

Subject: Qualification Certificate  

Dear [Recipient's Name],  

This is to certify that [Candidate's Name] has successfully completed 

[Course/Program Name] from [Institution/Organization Name] during the 

period of [Start Date] to [End Date].  

[Candidate's Name] has demonstrated [mention any specific skills or 

competencies] and has fulfilled all necessary requirements to receive 

this qualification.  

We wish [him/her/them] all the best in [his/her/their] future endeavors.  

Sincerely,  

[Your Name]  

[Your Position]  

[Your Organization]  

[Contact Information] 


