
Subject: Quarantine Notification 

Dear [Recipient's Name], 

I hope this message finds you well.  

This is to inform you that [Your Name/Your Organization] has been advised 

to enter quarantine due to [reason for quarantine, e.g., exposure to 

COVID-19, travel history, etc.].  

Quarantine Details: 

- Start Date: [Date] 

- Expected End Date: [Date] 

- Location: [Your Quarantine Location] 

During this period, I will be [mention any measures you will take, e.g., 

working from home, checking emails periodically, etc.]. Please rest 

assured that I will do my best to [assure continued communication/support 

if needed]. 

If you have any questions or require further information, please do not 

hesitate to reach out. 

Thank you for your understanding. 

Best regards, 

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Contact Information] 


