
[Your Company Letterhead]  

[Date]  

[Employee's Name]  

[Employee's Address]  

[City, State, Zip Code]  

Dear [Employee's Name],  

Welcome to [Company Name]! We are excited to have you join our team as 

[Employee's Job Title]. As part of our commitment to fostering a 

collaborative and innovative work environment, we want to introduce you 

to Qlik, our data analytics and visualization tool.  

Qlik empowers our organization to make data-driven decisions, and you 

will be utilizing this platform in your role. To help you get started, we 

have outlined key resources and training sessions that will be available 

to you:  

1. **Qlik Onboarding Webinar:** [Date and Time]  

2. **Qlik Training Materials:** [Link or Location of Resources]  

3. **Qlik User Community:** [Link to Community]  

We encourage you to explore these resources and familiarize yourself with 

Qlik. Your team members are also here to assist you as you navigate 

through this powerful tool.  

If you have any questions or need further assistance, please don't 

hesitate to reach out to [Manager/Supervisor's Name] at [Contact 

Information].  

Once again, welcome aboard! We're looking forward to seeing the great 

contributions you will make at [Company Name].  

Best regards,  

[Your Name]  

[Your Job Title]  

[Company Name]  

[Contact Information] 


