
[Your Name]  

[Your Address]  

[City, State, Postcode]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Title/Position]  

[Office Address]  

[City, State, Postcode]  

Dear [Recipient's Name],  

Subject: [Brief Subject Line]  

I hope this message finds you well. My name is [Your Name], and I am a 

resident of [Your Local Area/Suburb]. I am writing to you regarding 

[specific issue or concern].  

[In this paragraph, provide details about your concern, including any 

relevant information, statistics, or personal anecdotes that illustrate 

the importance of the issue.]  

I believe that [suggest any potential solutions or actions the government 

could take]. This would greatly benefit [explain how it could positively 

impact the community or specific groups].  

I appreciate your attention to this matter and look forward to your 

response. Thank you for your dedication to serving the people of 

Queensland.  

Sincerely,  

[Your Name] 


