
[Your Name]  

[Your Address]  

[City, State, Postcode]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Title/Position]  

[Department/Agency Name]  

[Address]  

[City, State, Postcode]  

Dear [Recipient's Name],  

Subject: Inquiry Regarding [specific issue or topic]  

I am writing to express my concerns regarding [specific issue] and to 

urge the Queensland Government to take action. [Briefly introduce the 

issue and its significance.]  

[Provide detailed information about the issue, supporting your argument 

with facts, statistics, or personal experiences. Explain why this matter 

is important and how it affects the community or specific groups.]  

Furthermore, I believe that [suggest potential solutions or actions that 

the government could take]. Implementing these changes could lead to 

[describe positive outcomes].  

It is essential for the government to [explain the importance of 

government involvement]. By addressing this issue, we can [highlight 

long-term benefits].  

I sincerely hope you will consider my concerns and take the necessary 

steps to address [specific issue]. Thank you for your time and attention 

to this matter.  

Sincerely,  

[Your Name]  

[Your Position, if applicable]  

[Your Organization, if applicable] 


