
[Your Name]  

[Your Address]  

[City, State, Postcode]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Department/Agency Name]  

[Government of Queensland]  

[Address]  

[City, State, Postcode]  

Dear [Recipient Name],  

Subject: [Subject of the Letter]  

I am writing to inform you about [briefly state the purpose of the 

letter, e.g., a community concern, initiative, etc.]. This issue is 

particularly significant because [provide context and importance].  

As a resident of [your locality or relevant area], I have observed 

[describe the specific observations or data supporting your 

communication]. [Mention any supporting evidence, statistics, or personal 

experiences that underline your point].  

I believe it is crucial for the Queensland Government to consider 

[propose a solution, action, or inquiry related to your topic]. This 

would benefit our community by [explain potential benefits or 

improvements].  

I would appreciate your attention to this matter and look forward to your 

response. Thank you for your time and consideration.  

Sincerely,  

[Your Name]  

[Your Title/Organization, if applicable] 


