
[Your Name]  

[Your Address]  

[City, State, Postcode]  

[Email Address]  

[Phone Number]  

[Date]  

Immigration Queensland  

Department of Home Affairs  

[Address of the relevant department]  

[City, State, Postcode]  

Dear Sir/Madam,  

Subject: [Your Subject/Reason for Writing]  

I am writing to you regarding [briefly state the purpose of your letter].  

[Paragraph 1: Introduce yourself and provide any relevant personal 

details such as your nationality, current visa status, and the specific 

immigration program you are applying for.]  

[Paragraph 2: Detail the reasons for your application or request, 

including any supporting information or documents being submitted with 

the letter.]  

[Paragraph 3: If applicable, mention any challenges you have faced or 

specific circumstances that should be taken into account.]  

Thank you for considering my application. I look forward to your prompt 

response.  

Sincerely,  

[Your Name]  

[Your Signature (if sending a hard copy)] 


