
[Your Company Letterhead]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Company Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Delivery of QJM  

We are pleased to inform you that the QJM (Quality Job Management) 

materials have been successfully compiled and are ready for delivery.  

Details of the delivery are as follows:  

- **Delivery Date:** [Insert Date]  

- **Delivery Method:** [Insert Delivery Method]  

- **Tracking Number:** [Insert Tracking Number]  

Please find enclosed the relevant documents and materials pertaining to 

the QJM. We are confident that these resources will be beneficial for 

your projects.  

Should you have any queries or require further assistance, feel free to 

reach out to us.  

Thank you for your continued partnership.  

Sincerely,  

[Your Name]  

[Your Position]  

[Your Company Name]  

[Your Contact Information]  

[Your Email Address] 


