
[Your Company Letterhead]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Company Name]  

[Recipient's Company Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Proposal for Partnership  

I hope this letter finds you well. We at [Your Company Name] are excited 

to explore potential partnership opportunities with [Recipient's Company 

Name].  

**Introduction**  

- Briefly introduce your company and its mission.  

- State the purpose of the letter.  

**Proposed Partnership**  

- Outline the vision for the partnership.  

- Specify potential collaborative projects or initiatives.  

**Benefits of Partnership**  

- Highlight mutual benefits and value-added services.  

- Mention any unique strengths your company brings to the table.  

**Next Steps**  

- Propose a meeting or a call to discuss the proposal further.  

- Suggest possible dates and times for a follow-up conversation.  

Thank you for considering this opportunity for collaboration. We look 

forward to your positive response.  

Warm regards,  

[Your Name]  

[Your Position]  

[Your Company Name]  

[Your Contact Information]  

[Your Website] 


