
[Your Name]  

[Your Position]  

[Your Organization]  

[Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[Recipient Organization]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I am writing to formally request funding from QJE for [specific purpose 

or project] that aims to [brief description of the project's goals and 

objectives]. Our organization, [Your Organization], is dedicated to 

[mission statement or purpose], and we believe that this project aligns 

perfectly with the values and vision of QJE.  

The funding amount we are seeking is [specific amount], which will be 

used for [detailed breakdown of how the funds will be utilized]. We 

anticipate that this project will have a significant impact on [target 

demographic or issue], and we are committed to ensuring its success 

through [brief description of strategy or methods].  

Enclosed with this letter, you will find [mention any attached documents, 

such as a project proposal, budget, timeline, etc.]. We would be grateful 

for any support that QJE could provide and would appreciate the 

opportunity to discuss this proposal further.  

Thank you for considering our request. I look forward to the possibility 

of collaborating with QJE to make a difference in [specific area or 

community].  

Sincerely,  

[Your Name]  

[Your Position]  

[Your Organization] 


