
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Board's Name]  

[Organization's Name]  

[Organization's Address]  

[City, State, Zip Code]  

Dear Members of the Board, 

I am writing to formally apply for the [specific position or opportunity, 

e.g., a membership, grant, or project approval] within [Organization's 

Name]. With a strong background in [your relevant field or expertise], I 

am excited about the possibility of contributing to your mission of 

[briefly state the mission or goals of the organization]. 

[In this paragraph, describe your qualifications, experiences, and how 

they align with the organization's needs. Include specific examples where 

possible.] 

I am particularly drawn to [mention any specific projects, values, or 

initiatives of the organization] and believe my skills in [specific 

skills related to the position or opportunity] would be a valuable asset. 

I am eager to collaborate with the board and other members to further 

enhance [mention specific goals or areas related to the organization]. 

Thank you for considering my application. I look forward to the 

opportunity to discuss how I can contribute to [Organization's Name]. 

Please feel free to contact me at [your phone number] or [your email 

address]. 

Sincerely, 

[Your Name] 


