
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Organization]  

[Organization's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. I am writing to request access to 

specific datasets and resources related to urban planning for a project I 

am currently undertaking using QGIS.  

The objective of my project is to [briefly describe the goal of your 

project, e.g., analyze urban growth, assess land use changes, etc.]. To 

accomplish this, I am seeking the following data:  

1. [Specify Dataset 1]  

2. [Specify Dataset 2]  

3. [Any additional datasets or resources]  

I believe that these datasets will significantly enhance the accuracy and 

effectiveness of my analysis. If possible, I would appreciate any 

guidance on how to properly reference or credit your organization for the 

data provided.  

Thank you for considering my request. I look forward to your positive 

response.  

Sincerely,  

[Your Name]  

[Your Title/Position, if applicable]  

[Your Organization, if applicable] 


