
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Institution/Organization Name]  

[Institution Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I am writing to request support for an academic project utilizing QGIS, 

aimed at [brief description of your project's purpose and objectives]. As 

a [your position, e.g., graduate student, researcher] at [Your 

Institution], I believe that this project will not only enhance my 

research but also contribute valuable insights to [relevant 

field/industry].  

The specifics of my project include:  

1. **Project Title:** [Your Project Title]  

2. **Project Description:** [Brief summary of the project, methodologies, 

and expected outcomes]  

3. **Funding/Budget Needed:** [Outline of any financial support needed, 

if applicable]  

4. **Timeline:** [Estimated duration of the project]  

I would greatly appreciate the opportunity to discuss this project 

further and explore potential collaboration or support. Thank you for 

considering my request. I look forward to your positive response.  

Sincerely,  

[Your Name]  

[Your Position]  

[Your Institution] 


