
[Your Name]  

[Your Position]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Organization]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I am pleased to invite you to participate in our upcoming QGIS Workshop 

titled "[Workshop Title]," scheduled for [Workshop Date] at [Workshop 

Location]. This workshop aims to enhance your skills in Geographic 

Information System (GIS) using the QGIS platform.  

The workshop will cover various topics, including:  

- Introduction to QGIS  

- Data Management and Analysis  

- Cartographic Design Principles  

- Practical Hands-on Sessions  

The agenda will run from [Start Time] to [End Time], with breaks 

included. Lunch and refreshments will be provided.  

Please confirm your attendance by [RSVP Deadline] to ensure your spot, as 

space is limited.  

We look forward to your participation in what promises to be an 

informative and engaging workshop.  

Best regards,  

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Contact Information] 


