
[Your Name]  

[Your Title]  

[Your Company Name]  

[Your Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Recipient Company Name]  

[Recipient Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Business Proposal for [Project/Service Name]  

I hope this letter finds you well. I am writing to propose a potential 

partnership between [Your Company Name] and [Recipient Company Name] 

regarding [briefly state the purpose of the proposal].  

[Introduction of your company and its background]  

[Description of the project/service you are proposing]  

- Key features  

- Benefits to the recipient company  

- Potential impact on their business  

[Value proposition and proposed collaboration details]  

[Financial implications and investment requirements]  

[Call to Action: Suggest a meeting or discussion to explore this proposal 

further]  

Thank you for considering this proposal. I look forward to the 

possibility of working together.  

Sincerely,  

[Your Name]  

[Your Title]  

[Your Company Name] 


